


Course endorsement:
The Reports To field in your MyPL profile shows the person who will receive the notification to review and endorse your course submission.
If you are school-based staff, this is typically the Principal.
If you are corporate staff not based at a school, this is usually your manager or supervisor.
For staff not based at a school, endorsement arrangements can vary by team. In some teams, the Director endorses the course before the MyPL submission is created. In other cases, the course is submitted first, then reviewed and actioned by the Director in MyPL.
The Director may also delegate endorsement to another appropriate staff member.
The Reports To field can be edited to ensure the correct person can review and endorse your submission. Here’s a link to Changing your work location or supervisor or you can create a support request.
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