
HSC monitoring – West Wallsend HS
	Course
	Teacher
	Head Teacher

	
	
	


The following records/documents need to be kept centrally in either the TAS faculty SharePoint folder or Sentral to ensure they are accessible to the school executive at all times. 
	Documents
	Location 
	Term 4
	Term 1
	Term 2
	Term 4

	NESA Syllabus documentation for course
	SharePoint
	
	
	
	

	Records of conferencing with students
	Sentral – wellbeing
	
	
	
	

	N determination warnings
	Sentral – wellbeing
	
	
	
	

	Illness/misadventure forms
	SharePoint
	
	
	
	

	Attendance records
	Sentral – PxP
	
	
	
	

	Learning adjustments and disability provisions
	Sentral – plans
	
	
	
	

	Scope and sequence
	SharePoint
	
	
	
	

	Assessment schedule
	SharePoint and Moodle
	
	
	
	



	Documentation for each topic/unit of work
	Term 4
	Term 1
	Term 2
	Term 4

	Learning program for each topic/unit of work (saved in SharePoint), including:
topic title
outcomes
content
teaching and learning strategies
formative assessment 
adjustments; including differentiation for Life Skills and Special Provision information
resources 
registration
evaluation.
	
	
	
	

	Program registration and evaluation completed (saved in SharePoint)
	
	
	
	



	Documentation for each assessment task
	Task 1
	Task 2
	Task 3
	Task 4

	Assessment Task notification developed including:
component and weightings
date received and due date
outcomes assessed
task description
task instructions
marking guideline.
	
	
	
	

	Assessment Task notification: 
checked by Faculty HT
saved in course SharePoint folder
uploaded to Moodle.
	
☐
☐
☐
	
☐
☐
☐
	
☐
☐
☐
	
☐
☐
☐

	Assessment task notification sign sheet completed:
including evidence of students receiving task, submitting the task and feedback provided.
	
	
	
	

	Formative assessment mapping document:
completed and saved in course SharePoint folder.
	
	
	
	

	Work samples:
(high, medium and low sample with copy of task and feedback saved in SharePoint).
	
	
	
	

	Recording of student performance and achievement (Sentral Markbook updated):
including marks, ranks and cumulative ranks.
	
	
	
	



	Practical and submitted works (if applicable)
	Term 4
	Term 1
	Term 2
	Term 4

	Signed student declarations and practical work progress records 
	
	
	
	

	Work in progress (photographs, copies of student logbooks etc.)
	
	
	
	



	Sign off (initial)
	Term 4
	Term 1
	Term 2
	Term 4

	Date
	
	
	
	

	Teacher
	
	
	
	

	Head Teacher
	
	
	
	

	Comments
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