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Transition to preschool timeline

A timeline of suggested tasks has been developed to support public preschools plan for transition.
Use the table below as a guide to support your transition to preschool planning. Timelines can be adjusted 
to suit the school context.

Term 1 – evaluate and review current practice

•	 Evaluate current transition practices using feedback collected from children, families, 
educators, key staff and contacts and use to inform planning decisions and procedure review.

•	 Review Enrolment and Orientation procedure.

•	 Establish the transition to preschool team (key school staff to join preschool educators) and 
schedule regular time to evaluate, assess and plan for Transition to preschool.

•	 Create action plan and allocate responsibilities.

•	 Identify who in the transition team (or school) will process new enrolments and health care 
plans as they come in at various times throughout the year.

•	 Connect with local preschool network, early childhood education and care services, Aboriginal 
Education Consultative Group (AECG), community health and cultural groups to identify and 
begin planning for children and families who will require additional support.

•	 Advertise when Expression of Interest to enrol in a NSW public preschool (EOI) will open (EOIs 
to open in Term 2) and promote in all school communications.

Term 2 – implement action plan and contextualise transition 
resources

•	 Review (or create) a calendar of events for families to promote in all school communications.

•	 Print copies of the Expression of Interest to enrol in a NSW public preschool (EOI) for families 
(English and translated).

•	 Develop a risk assessment for the upcoming orientation visits.

•	 Review (or develop) social narrative (universal/individual), preschool handbook and orientation 
packs.
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Term 3 – review information to further inform transition planning

•	 Convene enrolment panel to review EOIs and make enrolment offers. Families offered a 
position will then complete the Application to enrol in a NSW public preschool.

•	 Review information from families (enrolment, interviews, ‘All about Me’) to inform transition 
plan and flexibly adjust as required (including environment and learning experiences).

•	 Contact child’s current early childhood education and care service (with permission from parent 
and as required) to connect with child’s current educator to plan strategies to support a smooth 
transition between settings.

•	 Collate information on individual health needs, consult with health professionals and review 
documents (such as paediatrician and speech therapist reports), and develop, review or adjust 
risk assessments as required.

•	 Prepare documentation for Access Requests/Integrated Funding Support (IFS), including 
meeting with allied health services.

•	 Advertise the preschool orientation sessions using the school website, social media and local 
community.

•	 Host a ‘meet the preschool team’ event inviting families to the preschool (for example, morning 
tea, BBQ/picnic, stay and play session).

•	 Invite families and children to attend a whole-school event such as Book Week, Education Week 
or P–2 Sport Day.

•	 Collaborate with local community groups and support services (as required).

•	 Schedule interpreting services to attend upcoming orientation sessions (if required).

•	 Prepare information session for families.

•	 Deliver information session for families.

Term 4 – continue to connect with families

•	 Review health care/medical information if planning to serve food at an orientation session.

•	 Host orientation sessions in the preschool for children and families.

•	 Connect families to school communication platforms (as required).

•	 Share start dates with families and reminders for any outstanding documentation.

•	 Liaise with school administrative team to collate data for quick references (for example, 
authorisations, transportation, safe arrival).

•	 Discuss with families the purpose of Transition to School Digital Statement (TTSDS) and gain 
parental authorisation.

•	 Seek feedback from families, children, preschool transition team and school staff about the 
transition practices and orientation visits to inform future planning.

https://education.nsw.gov.au/teaching-and-learning/curriculum/early-learning/public-preschools/enrolment#:~:text=Families%20offered%20a%20place%20for%20their%20child%20will%20be%20asked%20to%20complete%20the%20Application%20to%20enrol%20in%20a%20NSW%20public%20preschool%20(PDF%20713%20KB)%20and%20supply%20supporting%20documentary%20evidence.
https://education.nsw.gov.au/teaching-and-learning/curriculum/early-learning/public-preschools/transition-to-preschool
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The copyright material published in this resource is subject to the Copyright Act 1968 (Cth) and is owned 
by the NSW Department of Education or, where indicated, by a party other than the NSW Department of 
Education (third-party material).

Copyright material available in this resource and owned by the NSW Department of Education is licensed 
under a Creative Commons Attribution 4.0 International (CC BY 4.0) license.

This license allows you to share and adapt the material for any purpose, even commercially.

Attribution should be given to © State of New South Wales (Department of Education), 2026.

Material in this resource not available under a Creative Commons license:

•	 the NSW Department of Education logo, other logos and trademark-protected material

·	 material owned by a third party that has been reproduced with permission. You will need to obtain 
permission from the third party to reuse its material.

Links to third-party material and websites
Please note that the provided (reading/viewing material/list/links/texts) are a suggestion only and implies 
no endorsement, by the New South Wales Department of Education, of any author, publisher, or book title. 
School principals and teachers are best placed to assess the suitability of resources that would complement 
the curriculum and reflect the needs and interests of their students.

If you use the links provided in this document to access a third-party’s website, you acknowledge that the 
terms of use, including licence terms set out on the third-party’s website apply to the use which may be 
made of the materials on that third-party website or where permitted by the Copyright Act 1968 (Cth). The 
department accepts no responsibility for content on third-party websites.

https://creativecommons.org/licenses/by/4.0/



